
Business forms tailored to your particular industry capture the information and detail you really need. 
From quoting an order to billing the customer, using exactly the right forms and products helps you avoid  
mistakes and keeps everything running smoothly. We serve many industries. Here are just a few.

You’re not running just any business.  
Why use just any business form?

Order your business forms today!

Write up service  
and repairs quickly!  

Convenient forms  
for contractors! 

Save time at checkout 
and look like a pro!  

WORK PERFORMED MATERIALS & SERVICESQTY. UNIT PRICE AMOUNTDESCRIPTION (plans, scope of work)

CUSTOMER NAME

TODAY�S DATE

STREET

CITY, PROVINCE & POSTAL CODE

CELL PHONE

TECHNICIAN

APPROXIMATE 
START DATE

APPROXIMATE 
FINISH DATE

WOR  PHONE

AUTHORIZED BY
A job done right is a customer for life.

123 MAIN STREET  �  VANCOUVER, BC V5K 0A1
1-555.555.1234  �  www.MaintenanceMadeEasy.ca

LIMITED WARRANTY: All materials, parts and equipment are warranted by the manufacturers' or suppliers' written warranty only. All labour performed by the above 
named company is warranted for 30 days or as otherwise indicated in writing. The above named company makes no other warranties, express or implied, and its 
agents or technicians are not authorized to make any such warranties on behalf of above named company.

TOTAL MATERIALS

MATERIALS & LABOUR MAY BE CONTINUED ON OTHER SIDE TOTAL LABOUR

LABOURHRS. RATE AMOUNT

Painting Interior

Painting Exterior

Electrical

Plumbing

Carpentry

Framing

Drywall

Power Wash

Flooring

Deck / Window

Siding

Materials

Tile

Roofing

Assembling

To do list

REFERRAL BONUS

Save $200 on your next improvement 
when you refer family, friends or neighbours who become 
customers of Maintenance Made Easy.

$200

LIKE US?

Tell your friends!

I have authority to order the work outlined above which has been satisfactorily 
completed. I agree that Seller retains title to equipment/materials furnished 
until final payment is made. If payment is not made as agreed, seller can 
remove said equipment/materials at Seller's expense. Any damage resulting 
from said removal shall not be the responsibility of Seller.

CUSTOMER SIGNATURE DATE

TOTAL LABOUR

TOTAL MATERIALS

HST/GST

TOTAL

PLEASE MAKE ALL CHECKS PAYABLE TO:
MAINTENANCE MADE EASY

JOB SITE CLEANUP
CUSTOMER INITIAL: _____________

DEPOSIT
DUE AT SIGNING
AMOUNT: CHEQUE NO:

APPROVAL CODE:

DATE:

VISA       MC       AMEX

PROGRESS
PAYMENT 1
AMOUNT: CHEQUE NO:

APPROVAL CODE:

DATE:

VISA       MC      AMEX

PROGRESS
PAYMENT 2
AMOUNT: CHEQUE NO:

APPROVAL CODE:

DATE:

VISA       MC       AMEX

FINAL PAYMENT
DUE UPON COMPLETION OF WORK
AMOUNT: CHEQUE NO:

APPROVAL CODE:

DATE:

VISA       MC       AMEX

PROPOSAL / AGREEMENT

1001

 

   
   

   
   

   
   

YOUR COM PANY NAM E HERE
123 M AIN STREET

TOW N, PROVINCE & POSTAL CODE
PHON E (123) 456-7890

Contractors 

YOUR COMPANY NAME HERE
123 MAIN STREET

TOWN, PROVINCE & POSTAL CODE

1001 1001

YOUR COMPANY NAME HERE
123 MAIN STREET

TOWN, PROVINCE & POSTAL CODE

YOUR COMPANY NAME HERE
123 MAIN STREET

TOWN, PROVINCE & POSTAL CODE

  

DATE NAME

KILOMETRES ADDRESS

YR. & MAKE CITY

MODEL PROVINCE POSTAL CODE

HOME #

CELL #

WORK #

COLOUR EMAIL

VEHICLE I. D. NO.

INTENDED PAYMENT METHOD

ENGINE SIZE

TRANSMISSION

CYLINDERS DRIVE

SERVICE REQUEST
£ Oil Change

£ Muffler
£ Brakes

£ A/C
£ Tune-Ups

£ Alignment
£ Shocks/Struts £ Other

£ Tires

TECHNICIAN

   £ 4      £ 6      £ 8     £ FWD     £ RWD    £ 4WD

£ AUTOMATIC         £ MANUAL
BRAKES

£ ABS           £ NON-ABS

£ CASH       £ CHEQUE       £ VISA       £ MC       £ AMEX       £ OTHER __________________

DESCRIPTION / PART NO.QTY PARTS LABOUR TOTAL

PLEASE READ CAREFULLY. Check one of the statements below and sign. I understand that 
under state law I am entitled to a written estimate, if my final bill exceeds $100.00.  

REPAIR INSTRUCTIONS, Customer States

RECOMMENDATIONS

ODOMETER IN

I hereby authorize the above repair work to be done along with the necessary materials. You and your employees 
may operate vehicle for purposes of testing, inspection, or delivery at my risk. An express mechanics lien is 
acknowledged on above vehicle to secure the amount of repairs thereto. It is understood that you will not be held 
responsible for loss or damage to vehicle or articles left in vehicle in case of fire, theft or any other cause beyond 
your control. In the event it becomes necessary to collect all or a portion of this work order, then Auto Medics shall 
be entitled to recover court costs, interest and attorneys fees. “This charge represents costs & profits to the motor 
vehicle repair facility for miscellaneous shop supplies or waste disposal.” [S.559.904(4)] 

SIGNATURE _____________________________________   DATE __________

£
£

£

I request a written estimate. 
I do not request a written estimate as long as the repair 
cost does not exceed $________________ 
The shop may not exceed this amount without my approval.
I do not request a written estimate. 

A DAILY STORAGE 
FEE OF $20.00 
will be charged if the 
vehicle is not picked up 
within 48 hours after being 
notified that the work has 
been completed.

Not responsible for 
any personal items 
left in vehicle

SIGNATURE DATE SAVE OLD PARTS

£ YES   £ NO

LABOUR

PARTS

£ ENVIRONMENTAL FEE

DISCOUNTS

HST/GST

MOTOR
OIL / FILTER ANTIFREEZE FUEL TIRE

PARTS

AUTHORIZED BY
£ IN PERSON  £ BY PHONE

TOTAL

DESCRIPTION OF ADDITIONAL WORK AUTHORIZEDLABOUR

CALLED BY PHONE DATE TIME
AM
PM:

PLEASE MAKE ALL CHEQUES PAYABLE TO:

AUTO MEDICS
PLEASE PAY 
THIS AMOUNT

REVISED ESTIMATE / ADDITIONAL WORK
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123 MAIN STREET  �  THOMPSON, AB T0L 1R0
555.555.1234  �  www.AutoMedics.ca

YOUR COMPANY NAME HERE
123 MAIN STREET

TOWN, PROVINCE & POSTAL CODE
PHONE (123) 456-7890

Automotive

                PURCHASE DATE

  CASH   CHEQUE  CHEQUE NO.

    VISA            MC            AMEX

   FINANCING            PAID

SIGNATURE DATE

ORDER NUMBER

SAVE
$25

REFERRAL PROGRAM 
Save $25 on your next purchase when you 
refer family, friends or neighbours who become 
customers of Ankita Jewellers.

All returns MUST be accompanied by this receipt.
Thank You

123 MAIN STREET � BROMONT, QC J2G 2T4
555.555.1234  �  www.Ankita.caJ E W E L L E R S

RETURN POLICY: Store credit only within 14 days of original receipt. No returns 
on sale items and custom orders.
CANCELLATION POLICY: Any order cancelled after order is placed will incur 
a 10% L/C fee (10% fee based on total order before L/C).
A $30 service fee will be charged for any returned cheque.

Necklace

Bracelet

Ring

Other

PRODUCT TYPE

Yellow Gold

White Gold 

METAL TYPE

Sterling Silver

Titanium

Gold Tone

Platinum

SPECIAL INSTRUCTIONS

QTY. ITEM DESCRIPTION AMOUNT

HST/GST

TOTAL

AMOUNT
OF SALE

AMOUNT
PAID

BALANCE

NAME

ADDRESS

CITY                                          PROVINCE               

WORK PHONE                                          HOME PHONE

POSTAL
CODE

    VISA          AMEX

         PAID

CHEQUE

1001

SIGNATURE

$

SALESPERSON

ORDER DATE

CHEQUE

(403) 538-5444

YOUR COMPANY NAME HERE
123 MAIN STREET

TOWN, PROVINCE & POSTAL CODERetail

TY25MS3441
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